Making an On-line Food Service Payment via Family Access
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* Loginto Skyward Family Access via the District website.

* Click on the Food Service link to the right of the page under General Information.

¢ View Account Information, Payments by Student, All Payments and Purchases by selecting the
appropriate tab.

e Click “Make Online Payment” Button

* See Next Page
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Select Payment Amount of your choice
Click “Pay with RevTrak” button

See Next Page
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Thank you for shopping with us! Here are the items you have chosen for purchase. (Your shopping cart, Step 1).

To continue shopping dick here: [Continue Shopping]
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* Verify payment amount
¢ Click “Go to Checkout”
¢ You will be re-directed to RevTrak

e Provide payment information as prompted and complete transaction

* You will receive a receipt that you can print off and retain for your records when the transaction
is successfully completed; You will also receive a confirmation via e-mail

* Verify new current balance and last payment date/amount via Family Access

e Log out of Family Access!

PLEASE NOTE:

*  You will no longer be able to make payments to your family meal account in Fee Management.

The process for making on-line payments will not change.

e Milk Break payments are still considered a fee and will still be paid through accessing the Fee
Management area.



